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ENGLISH LANGUAGE AND WRITING SKILLS

BIO SKETCH

A bio sketch or biographical sketch is a brief description of the life of a well-known person. It tells the story of the person’s life, achievements and character, and touches upon the important events of his/her life. It also informs the reader about how the person influenced the world. A bio sketch gives the reader all the important details about an individual’s life.

Unlike a biography which is detailed and long, a bio sketch is short and to-the-point, giving the reader essential information about an individual and a basic idea about his/her personality. It is a brief narrative that helps the reader know the person (often a historical figure) better.

Writing a bio sketch is one of the simplest questions in the exam, one you can max. All the factual details about the individual are usually already given – you only have to pick up the details from the list of facts and build them into paragraphs while staying within the prescribed word limit.

Usually a bio sketch includes the following information:

• Name and place of birth

• Name and occupation of parents

• Education and training

• Significant events in childhood

• Influences that helped shape his/her personality

• Achievements and awards

• Special contributions or research (if any)

• Personal life

• Life after retirement or circumstances of death

The important points to remember while writing a bio sketch are:

✓ Always write in the third person.

✓ Include all significant and relevant details from the list.

✓ Mention the main achievements and honours received.

✓ Do not add any additional information not there in the facts already given (however, if you are choosing the subject of the bio sketch, of course you can include whatever you think is relevant).

Here is an example of a bio sketch.

Write a brief bio sketch (100 words) of the famous musician A.R. Rahman.


Born: as Dileep Kumar – 6 January 1966, Chennai, Tamil Nadu; changed name to A.R. Rahman

Fame: music director and singer

Family: lost father at an early age; mother’s influence deep

Trained under: Master Dhanraj, Ilaiyaraja

Education: graduate in western classical music from Trinity College of Music

Began career in music: 1992 – set up a recording studio; film career began

Awards: fourteen Filmfare Awards, four National Film Awards, Two Grammy Awards, Two Academy Awards, Padma Bhushan in 2010, contribution to music; national icon; Berklee College of music, Boston, honoured him with a Doctorate in 2014



A.R. Rahman, originally named Dileep Kumar, was born on 6 January 1966 in Chennai, Tamil Nadu. He is a world renowned music director and singer. Rahman lost his father at an early age and was greatly influenced by his mother. He was trained by famous musicians: Master Dhanraj and Ilaiyaraja. He received his graduate degree in Western Classical Music from Trinity College of Music in London, UK. He set up a recording studio in 1992 and that is when his film career began. He has received 14 Filmfare Awards, four National Awards, and he has also been honoured with a Padma Bhushan in 2010 for his contribution to music. The achievements of this music maestro have crossed national boundaries and he has received recognition all over the globe. He has won two Academy Awards and two Grammy Awards. This national icon has recently been felicitated with an Honorary Doctorate by the Berklee College of Music, Boston, USA.

We have discussed the easy part of writing a bio sketch – that is, when all the necessary facts are already given to you, but But what happens when you have to write a bio sketch of a person of your own choice for a home assignment?

1. You have to decide on the historical figure that you choose to work on and most importantly you have to gather important details from reliable sources.

2. The Internet becomes the commonest source, and to ensure that the information is correct, you should always double-check the facts that you take from there. Never rely on only one site for all your facts. Always refer to at least two or more sites to gather correct information. You can use books, of course, and also people who knew/know the person – sometimes this is possible when the subject is alive.

3. As you are gathering all the information about your chosen subject, you can take down information that you think is important and relevant to the life of the individual. Don’t write a biography; stay within the word limit – this is, after all, a bio sketch. Your information should include:

✓ A timeline of the person’s life (date of birth, place of birth, residence, parents, education, when his/her career begin, life after retirement and death if applicable).

✓ Main accomplishments, awards and recognition.

✓ You can add any personal influences that helped shape his/her personality.

✓ Add any situation or experience that makes this person interesting to you.







	Step 1
	• Choose your subject

• Gather reliable information











	Step 2
	• Arrange the information chronologically

• Add any experience that you think will appeal to the reader











	Step 3
	• Conclusion (awards and life after retirement)

• Death and its circumstances (if relevant)





You should know the important facts about the person very well before writing a bio sketch.

Now we take an example where you are supposed to write a bio sketch for your holiday homework, about your favourite leader, in about 100–150 words.

Suppose you are writing a bio sketch of Mahatma Gandhi. You should put the important information about him in points so that it is easy for you to put it down in a paragraph.


Mohandas Karamchand Gandhi, fondly called ‘Bapu’, was born on 2 October 1869 in Porbandar, Gujarat. The man who led our nation to freedom, followed the ancient teachings of Gautama Buddha, Ashoka and Mahavir Jain. He a great leader who believed in nonviolence, moral principles and simple living.

Gandhi’s mother Putlibai, a religious woman greatly influenced her son. His father Karamchand Gandhi was the chief minister of Porbandar State and passed away when Gandhi was only eighteen.

He began his education in Porbandar, then went on to study at the Alfred High School in Rajkot. At the age of fourteen, he was married to Kasturba Makhanji, and they later had four children. He studied at Samaldas College, Bhavnagar and then went to England in 1888 to obtain a degree in Law.

In June 1891, Gandhi came back to India to set up a law practice but failed. In 1893, he set sail for South Africa and practised law for a year. In 1915, he returned to India permanently and under his leadership the Indian National Congress launched a series of mass movements – the Non-cooperation movement (1920–22) and the Civil Disobedience movement (1930) that was triggered by the famous Dandi March.

He lost his wife of 62 years in 1944. This man with his ideals of ‘Satyagraha’ freed our country from the clutches of the British empire and India became an independent nation on 15 August 1947.

Bapu was bestowed with the title of Mahatma (‘great soul’). He also worked for the upliftment of the ‘untouchables’, whom he called Harijans (children of God). He gave his entire life to save our country but was unfortunately assassinated on 30 January 1948 while on his way to a prayer meeting. His death was mourned by millions as a personal loss.
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