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Preface
to the sixth edition

This edition contains some updating, some response to useful feedback from students and teachers, and some cutting to the chase.

Students have to write essays and coursework at all stages of their education, from a few hundred words to a few thousand. For convenience the term ‘essay’ is used throughout to encompass various kinds of coursework, although the more usual kinds of coursework projects are identified, and referenced in the Index. Writing at some length is the most efficient test devised of knowledge, ability to analyse, explain, argue and communicate ideas effectively. Yet there is a lack of guidance on how to build on the simple schoolwork skills, on how to think straight and on how to assess one’s own work in terms of content, structure and style.

My aim has therefore been to fill this gap. The book benefits students of any age, from secondary education to graduate level and mature students who have returned to formal courses and after a period away from them. I have had overseas students in mind too.

Readers are continually encouraged to monitor progress. Self-assessment tasks with suggested responses – descriptions rather than prescriptions – deal with various subjects. They range from the ‘creative’ schoolroom titles (‘My First Day at Secondary School’) to those in various disciplines set by the Boards for GCSE and A Level exams and by universities and colleges of further education. Chapter 11 summarises the special skills required for essay exams.

Case studies in some of the chapters follow the progress of two GCSE students, two A Level students, a Foundation course student and a first year undergraduate, engaged with different subjects. This makes the book, once worked through, ideal for students at various levels to use for revision and as a troubleshooter. The case studies include commentaries on the students’ efforts by tutors (meaning either classroom or one-to-one teachers), and suggestions for procedure. Tutors see how to get the best out of the book, and how to develop in their own ways the ideas and the methods put across.

I am indebted to the following organisations for permission to reproduce essay titles: the Southern Examining Group, the Oxford Delegacy of Local Examinations, ULEAC (University of London Examination and Assessment Council) and the Open University. I am also indebted to Longman Group for permission to reproduce an extract from G M Trevelyan’s Illustrated Social History, Volume 4.

My wider aim is to benefit anyone in working life who needs to produce pieces of continuous writing. The business report, brochure, advertisement feature and feature article for a newspaper or magazine are among other writing products that require the same skills. Comments on how the book works in practice are always welcome. Please write to me c/o the Publishers.

 

Brendan Hennessy
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