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INTRODUCTION

For the teacher

This book is intended for use by students preparing for the Cambridge International Examinations O Level Commerce syllabus.

The aim of the book is to present comprehensive coverage of the syllabus in a readable and interesting style that will appeal to the full range of abilities. Wide and constructive use of illustrations is also an important feature of the book.

Each chapter is supported by a variety of activities that will help the student to compile revision notes, practise objective tests and tackle ‘stepped’ structured questions. These activities are differentiated, allowing the learning material to be geared to the full range of student abilities.


•  Key words encourage readers to focus on important commerce-related terms and to form their own glossary.

•  Search and find work helps students to form their own set of revision notes.

•  Multiple choice questions give experience of tackling objective tests in preparation for the examination.

•  Structured questions* are provided at the end of each chapter, many of which are data-based. The questions are stepped in difficulty so that all students can achieve the introductory questions while more able students will be stretched by later questions. The weighting of these questions is indicated by the mark allocation. They are not intended to reflect the weighting in examinations but you will note that the scores of each overall question always total 20 marks. This should help you to assess and compare the ability of your students whichever questions, or parts of them, you decide to allocate.



*Please note that answers to all of the multiple choice questions, as well as answers to selected Structured questions (one for each chapter) appear at the back of this book. These are not endorsed by Cambridge International Examinations as a mark scheme but they will provide useful guidance when assessing student progress.

For the student

How to use this book

At the end of each chapter you will find a section called ‘Things to do’. It includes a variety of activities aimed at reinforcing and testing your learning. Your teacher may specify which elements they want you to do, but you may also want to tackle others as additional practice. This important part of each chapter contains the following elements:
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Key words

Find out the commerce-related meaning of a collection of words that are important to your learning. You are required to use each term in a separate, concise sentence to show that you understand it in the context of your studies. This activity will help you to create your own glossary of relevant terms.
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Search and find

Copy a series of questions and write down their answers to formulate revision notes on the theme of the chapter.
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Multiple choice

Tackle the ten multiple choice questions and identify the correct answers. Note that the answers to the multiple choice questions are given at the back of this book. However, don’t be tempted to look them up before tackling the questions! Note also that only one of the four options will be correct but the exam may use a different format.

[image: ]




[image: ]

Structured questions

An important and unique feature of this book that will help you to prepare for your exam. The questions are stepped in difficulty, as indicated by the number of marks (shown in brackets). Many of these are ‘data response questions’, that is, they are based on given information which you must study before you tackle the questions.
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The final chapter focuses on preparing you for the final examination. While it is at the end of the book, you should read it before working through the chapters and then read it again at the end of your course of study. It contains tips and advice to follow throughout your studies, as well as guiding you through the final preparations for your exam.


1 PRODUCTION
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BY THE END OF THIS CHAPTER YOU WILL BE FAMILIAR WITH:


•  the chain of production

•  primary (extractive), secondary (manufacturing and construction) industries and tertiary activities (commercial services and direct services)

•  specialisation and division of labour

•  commerce

•  the relationship between industry, commerce and direct services.
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1.1 The chain of production

All people have two basic needs for survival – food and shelter. These are essential for us to function and survive. Many of our activities are aimed at satisfying these needs. Activities that lead to the satisfaction of our needs are often referred to as ‘economic activity’ and humans are sometimes called ‘economic animals’. We also have wants. A want is something a person would like to have. It is not necessary for survival, but it would be nice to have. For example, we might like to have a smartphone, but we can survive without one.

Production is the processes and methods used by producers to transform inputs such as raw materials, semi-produced goods, and even ideas, information or knowledge, into goods and services. For example, a farmer prepares the ground, plants seeds, harvests the crops and sells this output to others. Similarly, a manufacturer may buy the harvest of the farmer, process it in some way (for example, put it in cans) and then sell it to someone else who will market the end product that eventually reaches the consumer (the purchaser of goods or services).
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From the start you should be able to recognise that there are ‘links’ between the production levels. These links show the chain of production and can be seen in Figure 1.1, which shows the chain of production for peaches.

The chain of production refers to the steps that must be taken to transform the raw materials, ideas and so on, into a finished product that can be used by consumers. The stages that the farmer goes through are part of the chain of production, and so is the manufacturer who puts the farmer’s products into cans. The retailer who eventually sells the goods to the consumer is also part of the chain of production, and the consumer is the final stage in the chain.

At each stage in the chain of production and distribution, the cost of goods or service is increased. In our example, the farmer sells at a price that includes his profit, the manufacturer adds to the price when the goods are sold to the retailer, and the retailer adds further to the price when the goods are sold to the consumer. This is demonstrated in Figure 1.2.
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The chain of production in practice

Traders such as retailers, wholesalers, importers and exporters support producers by selling and distributing goods and bridging the gap between production and consumption. For example, retailers and wholesalers order goods from producers and hold them in warehouses until they are required. Exporters distribute home produced products overseas. This provides work for producers and also raises foreign capital, which is needed to pay for the import of raw materials needed by producers. Importers buy the raw material and finished goods from other countries that we cannot economically produce in our own country – this helps our producers to specialise in manufacturing products for which they are best suited.

The services provided to traders (aids to trade) by some businesses also play a major part in coordinating the activities of producers and promoting their enterprise. Advertising raises awareness of the goods and services offered by producers and traders. Financial services provide the money for the capital assets needed by businesses, and also for consumers who want to buy on credit. Banking enables the transfer of payments between buyers and sellers of goods and also provides a variety of services that encourage payment and production. Insurance reduces some of the risks involved in producing and trading, for example the loss or damage to capital assets or goods. Transportation creates the physical links between producers, traders and consumers, and gets goods to the right place, at the right time and in the right condition.

1.2 Types of production

Production can be divided into three clear categories: primary production, secondary production and tertiary activities.
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Primary production

Primary production is about the extraction of basic materials provided by nature, which are either above or below the Earth’s surface. The extractive industries are farming, fishing and mining. There would not be much more production without these industries.


•  Farming involves food production in the form of fruit, fowls, animals and plants and also other produce such as trees and flowers.

•  Fishing plays a major part in providing food for countries that have access to the sea, either for domestic use or for selling to other countries. Deep-sea fishing is carried out in the open sea. Protected fisheries are a developing industry that ‘farm’ in inland lakes and reservoirs and even in the coastal waters of some countries.

•  Mining involves the extraction of raw materials such as fossil fuels, oil and gas, ore and so on, from below the Earth’s surface.



Secondary production

Secondary production consists of the manufacturing and construction industries. They take the materials produced by the extractive industries and change them into an end product.


•  Manufacturers may be involved in the production of a complete item, or they may make parts that will be assembled into a finished article.

•  Construction industries take the raw or partly processed materials of primary producers and change them into buildings, roads, bridges and so on.



Tertiary activities

Tertiary activities are also a form of production because they enable the change of ownership of goods and services. Tertiary activities begin when goods leave the producer (those who make consumer goods). Such goods do not usually pass directly to the consumer (the ultimate purchaser). They have to be transported, stored, insured, advertised and sold by traders on the open market. These and many other activities make up tertiary production and make the change of ownership from the producer to the consumer possible. Tertiary activities are sometimes called the service industry, but more often they are referred to as commercial services (or commerce) and direct services.

We have already seen how the various elements of the chain of production are interdependent. Primary production needs manufacturers to use their output, and production cannot take place without the raw materials provided by primary production. Similarly, tertiary services are the important link between all types of producers and the market for their output. And we, as consumers, could not specialise in the variety of work we engage in if others were not creating the food and clothes we need and the mechanism was not there to enable us to buy them. From this you will understand that industry and production cannot exist without commerce and commerce cannot exist without production; they are interdependent.

1.3 Specialisation and division of labour

Specialisation occurs when people focus on carrying out a particular task. They do what they do best in exchange for money, and then use the money they earn to buy the goods and services that they need. In this way people become consumers: the buyers of a final service or good (sometimes referred to as a commodity). Many working people are specialists of some kind. For example, your teacher is a specialist, and so are designers, carpenters, engineers, nurses, drivers and so on. The list is almost endless, but the essential feature is that workers are more skilled because they focus on a relatively narrow field. See Figure 1.4.

Specialisation takes place at many levels as well as at the level of individuals, for example:


•  Businesses tend to specialise in a specific part of the market.

•  Individual towns in a country may specialise so they can exploit local resources in a region (for example, tourist attractions).

•  A whole country may specialise in areas where it has a comparative advantage owing to its resources. For example, Pakistan is one of the biggest producers of cotton and linen in the world. Other countries may specialise in other natural resources, for example, agriculture, oil or gas extraction, technological developments. (See Figure 1.5 for other examples of international specialisation and their relationship to commerce.)
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Division of labour occurs where production, or an aspect of its operations, is broken down into several tasks or stages. A limited range of tasks is assigned to workers within the production process. For example, in a clothing factory a complete production line may involve many workers, with each one making their individual contribution to the end product (see Figure 1.6). By organising production into many stages or processes, workers specialise and become more proficient in their work through repetition. Consequently, output per person is raised. This increased productivity can result in lower unit costs and thereby lower prices for consumers.

Can you see the inter-relationships between the terms ‘specialisation’ and ‘division of labour’?

Advantages of division of labour


•  Workers become more expert in their jobs.

•  Jobs become simpler and easier to learn.

•  Output per person increases.

•  Machinery and automation can be used.

•  Workers can change jobs more easily.

•  Unit costs are reduced.



Disadvantages of division of labour


•  Repetitive and limited tasks can become boring.

•  Individual crafts may be lost through mechanisation.

•  Greater use of mechanisation can result in unemployment.

•  Production can easily be disrupted by strikes.

•  Slower workers may be unable to keep up with others.



1.4 Commerce

When goods leave the producer they do not usually pass immediately to the consumer. Instead they tend to pass through intermediaries. They have to be stored, transported, insured, advertised and sold by traders. This movement of goods and services through to the final customer is called the chain of distribution. This and the many other commercial activities that make up tertiary production contribute to the change of ownership of goods from the producer to the consumers, thus promoting and assisting commercial activity. Tertiary production is sometimes called the service industry, but more often it is referred to as commerce and direct services.
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Commerce refers to the buying and selling of goods and services. It can be divided into two clear areas – trade and aids to trade:


•  Trade is the process of changing ownership. Traders are businesses directly involved in the buying and selling of goods and services. Trade can take place within a country (home trade) or between countries (foreign trade). Home trade particularly involves the activities of wholesalers and retailers. Foreign trade involves importers who buy goods from other countries, and exporters who sell goods to other countries.

•  Aids to trade are the commercial activities that directly assist trade in its job of selling goods and services, for example, banking and finance, insurance or transportation.



E-commerce is a relatively recent form of commerce that refers to the buying and selling of products (and services) by businesses and individuals through an electronic medium such as the internet, without using any paper.

Trade

As stated, trade enables the change of ownership of goods, services or information usually in exchange for money, but it can be in exchange for other goods or services.

The network that allows this exchange to take place is generally referred to as a market, and this market can be in home trade or foreign trade. Trade plays a very important role both at home and overseas:


•  It enables specialisation to take place – producers can concentrate on what they do best (producing) and leave the marketing of their products to others.

•  It facilitates increased development so that the whole economy grows.

•  It provides areas and countries with products and services that they would otherwise not have access to.

•  It helps a country to exchange its surplus with the surplus of other countries.

•  It encourages cooperation between sectors and also with other countries.

•  It facilitates the exchange of technology between industries and between countries.



Aids to trade (indirect services)

The aids to trade are also referred to as indirect services. They are the commercial activities that assist trade in its job of selling goods and services. The activities that provide these services are as follows:

Banking and finance

Banking provides short-term finance and facilities for easy payment transfer. Finance is sourced through various commercial institutions (for example, the stock market) providing long-term finance for commerce and consumer credit.

Communications

Business communication refers to ways of sharing information. This can be between people within the organisation, between organisations, and between the organisation and its customers. These communications can be oral, written, telephonic or electronic, including fax, internet, intranet, email, teleconferencing, and videoconferencing.

Advertising

Advertising is a form of communication. It provides potential customers with information about goods and services and can lead to increased sales. Advertising is also used to increase public awareness about issues of national concern, for example, health and safety.

Transport

Transportation is important to all parts of the chain of distribution. It is the physical movement of commodities from one place to another. The aim is to get the goods from one place to another, on time and in good condition.

Warehousing

Warehousing plays a crucial role in the supply chain as a centre point in the chain of supply, linking flows of goods between suppliers and customers. Warehouses hold raw materials, component parts, part-finished products and finished goods at or near where they are needed, in safe and appropriate conditions.

Insurance

Insurance spreads the risks faced by industrial and commercial businesses. It protects businesses from the damaging effects of financial liability arising from unforeseen circumstances such as theft, fire or flood. Having the security of insurance means that a business does not need to keep large amounts of money to one side to cover it in the event of such losses.

Direct (personal) services

There are many other services that support industry and commerce, even though they are not directly involved in the chain of production or the change of ownership of goods. These are the people and businesses that provide us with direct services, so called because the services are offered direct to the consumer.

Examples are teaching, nursing, hairdressing, consultant services, entertainment and many more such direct personal services. Can you see how these support trade? Can you recognise the place of businesses like these in trade or commerce or production?

1.5 Business inter-relationships

Industries need each other for the goods and services each provides. The tourist industry, for example, depends on the agricultural industry for supplies of food and so some farmers sell their products – for example, vegetables, citrus fruits – to wholesalers or even direct to hotels and other bulk users. The tourist industry is an important earner of foreign currency; the banks (including the central banks) depend on the earnings from tourism in order to meet the needs of individuals who, like businesses, require foreign currency to purchase raw materials or machinery from overseas.

Traders support producers by carrying out the distribution of goods and bridge the time gap between production and consumption. For example, retailers and wholesalers order goods from producers and hold the goods until they are required by the consumer.

Exporters are involved in the distribution of home goods overseas. This provides work for producers and also raises foreign capital, which is needed to pay for the imports of raw materials used by the producers. Importers buy from other countries the raw materials and finished goods that cannot be produced economically at home. This allows home producers to specialise in manufacturing products for which they are best suited.

The services, or aids to trade, also play a major part in combining the activities of producers and promoting their enterprise. Finance provides the money for the capital assets needed by business, and also for consumers and businesses who wish to buy on credit. Banking ensures the transfer of payments between buyers and sellers of goods, and also provides other services to facilitate payments. Insurance overcomes some of the risk involved in producing and trading, such as the danger of loss or damage to capital assets or goods. Transport makes the physical link between producers, traders and consumers and gets goods to the right place, at the right time and in the right condition. Advertising helps producers and traders to bring their commodities to the attention of their potential customers. The communications systems enable businesses to communicate with each other and their customers at the various stages of production and distribution.

As already stated, direct (personal) services also have an important relationship to industry and commerce. For example, educators help us to attain the skills that are needed by employers in industry and commerce, and medical staff help keep us fit to work. The entertainer contributes to our wellbeing and consultants offer advice in a variety of forms. All of these, and many others, contribute ‘indirectly’ to the success of industry and commerce by providing ‘direct’ services.

In summary (see also Figure 1.7), commercial activities are essential to production, but many of the commercial activities would not be needed if it were not for producers and specialisation making exchange necessary. In other words, primary, secondary and tertiary production are inter-related and interdependent.
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Things to do

This section contains a variety of exercises to test your understanding, and to help you create a glossary of terms, revision notes, and to prepare you for your examination.


[image: ]

Key words

Find out the commerce-related meaning of each of the following terms.

Write a separate sentence for each term to show your understanding.

needs

wants

production

producers

chain of production

retailer

consumers

profit

extractive industry

primary production

secondary production

tertiary activities

farming

indirect services

direct services

exporters

importers
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Search and find

Copy the questions below and write out their answers to form your own revision notes. You can find the answers by referring back to the chapter.


  1   What are the basic needs we all require to survive?

  2   How do needs differ from wants?

  3   What is the chain of production?

  4   Why does the price of a product rise as it passes along the chain of production and distribution?

  5   Primary production is also referred to as the extractive industries. Why is this?

  6   In what ways does secondary production rely upon primary production?

  7   Why is tertiary production so important to the other forms of production?

  8   What is specialisation?

  9   Explain the term ‘comparative advantage’.

10   In what ways can division of labour increase productivity?

11   Discuss the statement ‘Although there are advantages of division of labour, there are also disadvantages’.

12   Define the term ‘commerce’.

13   Describe the two main elements of commerce.

14   What is e-commerce? Give two examples of it in practice.

15   Briefly say how home trade differs from foreign trade.

16   How does trade facilitate specialisation?

17   List the main aids to trade.

18   Why are the aids to trade also referred to as indirect services?

19   In what ways can indirect services support both industry and commerce?

20   Give three examples that demonstrate the inter-relationships between contrasting forms of business.
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Multiple choice

Choose the one most appropriate answer from the four alternatives.


  1   Farming can be referred to as:




        A a tertiary activity

        B a manufacturing industry

        C an extractive industry

        D an aid to trade




  2   Teaching is an example of:




        A an indirect service

        B an aid to trade

        C consumers

        D a direct service




  3   The physical link between producers would be made by:




        A transportation

        B advertising

        C communication

        D traders




  4   The process of exchange of goods and services is made by:




        A sellers

        B buyers

        C commerce

        D transportation




  5   Industry and commerce are interdependent because they:




        A need each other

        B serve the same customers

        C use the same sources of income

        D provide competing services




  6   A comparative advantage occurs when:




        A one country exports more than others

        B a business gains a larger market

        C a good can be produced at a lower price

        D an industry uses division of labour




  7   Division of labour is most likely to be found in:




        A marketing

        B manufacturing

        C farming

        D foreign aid




  8   Which of the following is an example of tertiary production?




        A engineering

        B farming

        C mining

        D retailing




  9   Exporters:




        A buy goods from other countries

        B bring foreign capital into their country

        C cause an outflow of capital from their country

        D cause unemployment in their home country




10   Manufacturing is an example of:




        A secondary production

        B tertiary production

        C primary production

        D indirect services
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Structured questions

Answer as many parts of the questions as you can. The marks available indicate the amount of detail you need to supply/the level of difficulty of each question.


  1  a   Give one example of a primary industry.

[1]

      b   How do the extractive industries support other forms of production?

[2]

      c   What is secondary production? Name and define the two main categories into which this form of production can be divided.

[3]

      d   Wholesalers, retailers, exporters and importers are sometimes referred to as the ‘distribution trades’. Explain why they are referred to in this way.

[3]

      e   ‘Tertiary production is very different from the other forms of production but it is just as important.’ Discuss this statement.

[5]

      f   Take a particular product and describe its development from primary production through to the tertiary stage. Explain why each stage is important to the others.

[6]




  2  a   What is the chain of production?

[2]

      b   Briefly describe the three types of production that are normally involved in the chain of production.

[3]

      c   Why does the chain of production result in interdependence in the economy?

[3]

      d   Draw a simple flow diagram to show comparisons of the contrasting chains of production of each of the following items: a cotton dress, a china vase, cheese.

[6]

      e   Draw a simple table with three columns headed ‘Primary’, ‘Secondary’ and ‘Tertiary’ production. Enter six of the following occupations in the appropriate columns, with at least two in each column: farmer, shopkeeper, road maker, fisherman, builder, bank cashier, lorry driver, miner, oil driller, market trader, engineer, insurance agent, dressmaker and carpenter.

[6]




  3  a   Name the two basic needs of people.

[1]

      b   State one way that secondary production helps to meet the basic needs of people.

[2]

      c   Describe three ways that tertiary production helps both producers and consumers.

[3]

      d   State two contrasting examples of enterprises you would expect to find in each of the sectors of production (primary, secondary and tertiary). Give reasons why you have categorised them in the way you have.

[6]

      e   Clearly explain why all three sectors of production are interdependent.

[8]




  4  a   Primary production is sometimes referred to as extractive industry. Why is it referred to in this way?

[2]

      b   Name the three elements of extractive industry.

[3]

      c   What is secondary production? Name the two categories into which this form of production can be divided.

[4]

      d   Name five of the elements of tertiary production.

[5]

      e   ‘Tertiary production is very different from the other forms of production.’ Explain this statement.

[6]




  5   Refer again to Figure 1.3 on page 2 and answer these questions.




      a   What is ‘tertiary’ about the tertiary industries?

[1]

      b   How does secondary production differ from primary production?

[2]

      c   State two specific differences between home trade and foreign trade.

[2]

      d   If this diagram were extended where would advertising be shown? Why can advertising be described as a form of communication?

[3]

      e   Why is trade particularly important to producers?

[4]

      f   In what ways do the aids to trade support trade itself? Give examples.

[8]




  6   The following questions are all related to Figure 1.7 on page 8.




      a   Give two examples of types of businesses that clearly illustrate the difference between manufacturing and construction.

[2]

      b   Referring to home trade and foreign trade, which results in an outflow of a country’s currency? Explain the reason for your choice.

[3]

      c   Use a concise list to summarise the ways that finance supports all three of the stages through from primary production.

[3]

      d   Take any two of the services to trade shown in Figure 1.7 (other than finance) and explain their role in supporting both primary and secondary producers.

[4]

      e   What is commerce?

[8]
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Figure 1.1 The chain of production for peaches
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Figure 1.7 From production to consumers
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Figure 1.6 Division of labour — production of a shirt
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Figure 1.5 Comparison of types of production and specialisms of countries around the world





OEBPS/images/4-1.jpg





OEBPS/images/2-2.jpg
e | ) () e

Flaxire 1.3 Eamily tree of sraduction





OEBPS/images/2-1.jpg
(_ PRODUCER ] ((_ WHOLESALER ) (( RETAILER

Sells at factor Sells at SEEEE | sells at retail
price (say $2 wholesale price ) o0 0 | price (say $4 CONSUMER
cooo
each) (say $3each) / D22 T |each)
MASS QUANTITY BULK SINGLE
QUANTITY ITEMS
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