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Public Speaking

In A Week

Matt Avery


Matt Avery trained as an actor, and speech and drama practitioner, and has trained people in public speaking for all occasions, all over the world. Matt also lectures in motivational speaking.
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My sincere thanks to everyone who contributed to this book with details of their experiences, and to those whose support made it possible, especially Suze and my family.


Contents

Introduction

Sunday: Writing your speech

Monday: The basics of public speaking

Tuesday: Advanced public speaking techniques

Wednesday: Delivering your speech with maximum impact

Thursday: Practising your speech

Friday: Dealing with nervse

Saturday: Common mistakes and how to avoid them

7 × 7

Answers


Introduction

‘There are certain things in which mediocrity is not to be endured, such as poetry, music, painting, public speaking.’

Jean de La Bruyère, seventeenth-century French moralist

Public speaking is the ritual humiliation of one person by a group of onlookers before whom he or she must orate, laying themselves open to embarrassment, belittlement and ridicule.
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Does this sound about right?

If it does, then it’s time to do something about it because public speaking really doesn’t need to be an ordeal. It can, and should, be stimulating, self-affirming, empowering and even enjoyable. It can also provide a great boost to your self-confidence and to your self-esteem, the benefit of which can be enjoyed in all aspects of your work life, and beyond. Not only that, but accomplished public speakers are much valued and sought-after by the majority of businesses, who recognize that excellent communication skills are a key tool in today’s workplace.

Mastering the art of public speaking, then, will strengthen your contribution to your company, and your perceived value within it, as well as boosting your confidence and providing you with a new and exciting outlet for your skills. So what type of public speaking are you hoping to excel at?

Whether you need to present to just a few people at an in-house meeting, or to thousands at a global conference, the principles are the same, and once you have mastered them you will be able to use them in a variety of situations. You will find that your self-belief receives a healthy boost when you can stand in front of an audience and confidently deliver a speech with clarity, dynamism and panache. You will also find that over time your voice becomes stronger and clearer, allowing you to make yourself noticed and heard in any situation. In turn, your contribution to your company will be better heard and acknowledged, fully realized and even rewarded.

As you develop a reputation within your company as someone with excellent public speaking and presentation skills, you may even find yourself being asked to present on the company’s behalf at conferences and seminars. This can be a great way to get yourself noticed, both in your company and beyond, and can provide a very useful entrée to networking. It’s also a consummately transferable skill which can help to make you an attractive acquisition should you at any time decide to move on from your current employment.

So there are a great many reasons to want to become excellent at speaking in public – but is it possible to learn how to do it? And is it possible to do it in just one week? Happily the answer is ‘yes’ because public speaking is an art, not a science. It doesn’t matter what your current level of experience or ability might be – with diligent practice of the techniques in this book you will be able to master the art of engaging, dynamic public speaking in just seven days – and then reap the rewards for years to come.
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