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Succeed At Numeracy Tests

In A Week

Mac Bride


Mac Bride saw his first book published in 1982, and since then he has written more than 120 books on various aspects of programming, computer applications, the Internet, languages for people buying houses overseas, green issues and other topics. As well as writing, he has edited and typeset books on subjects ranging from marketing through feng shui to allotment gardening. His recent books include Great at my Job but Crap at Numbers and the IQ Workout Bullet Guide. In this book he draws on that experience, and also on many years of teaching maths.
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Introduction

When you apply for a job, you may well find that you have to sit psychometric tests. Many employers believe that these tests help them assess candidates’ abilities and aptitudes, although their accuracy may be debatable. What they do measure, however, is a person’s ability to do the tests. The good news is that you can improve this ability with training and practice. This is especially true of numeracy tests, where success depends as much on specific skills as on raw ability. This book aims to teach you those skills.

Numeracy tests can be designed to assess speed or power, or a combination of the two.

Speed tests can be based on computation or estimation, and they involve basic arithmetical functions, fractions, decimals and ratios. The questions are not normally difficult but have to be done against the clock. We’ll tackle speed tests in the first three days of this week:

•  Sunday – arithmetic, covering the four basic operations of addition, subtraction, multiplication and division, with an emphasis on estimates and quick ways to check answers. We’ll also look at how you can increase accuracy by working backwards and rounding up and down.

•  Monday – mixed sums, fractions and decimals. You will have done these things at school, but you may not have used them much since.

•  Tuesday – percentages, ratios and averages. You’ll learn how to calculate them and how to convert one type of measurement into another, as well as some useful shortcuts.

Power tests fall into two groups: numerical reasoning and data interpretation. In different ways these assess your ability to interpret information, analyse situations and solve problems logically. We spend the next three days working on these:

•  Wednesday – ‘real world’ sums, or at least as ‘real’ as these things ever are. You’ll see how to pick out the relevant numbers from the text and work out which type of calculation you need to solve the problem.

•  Thursday – patterns in sequences and in layouts of numbers. Here the arithmetic is normally simple and, if you know the types of sequences and patterns that occur, you can spot them more easily.

•  Friday – interpreting data from charts, graphs and tables: reading and making sense of them. You’ll learn how to extract information from them quickly and accurately, so that you can make comparisons and do calculations. Good estimating skills usually help with these.

Every day you’ll find exercises on each topic as it is covered and a longer test at the end of the day. The answers to these are at the end of each chapter.

•  Saturday – test technique: how to make best use of your time and your strengths when sitting a numeracy test. There are mixed tests here to give you more practice on the things you have learned earlier in the week.

You can complete this book in a week if you spend a few hours at it every day, but you should achieve the same result if you take a month over it. While some of the tests should be done at speed because that is what they are testing, learning is best done at a pace that allows you to reflect on each new nugget of knowledge as you acquire it.

Enjoy, and good luck with your numerically tested job hunting!
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